
Made with Scribe - https://scribehow.com 1

How to Upload a Custom Subsidy Document

1 Navigate to the Families Account

2 Click "Children"
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3 Click "More"

4 Click "Documents/Checklist"
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5 Select the "Subsidy - Custom" option.

6 Click the "Description *" field. Add the Subsidy name.
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7 Click the "Document to upload" field. Select the desired document and Upload.

8 Click the "Expiration Date" field.
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9 Click "Save"


